
GSS Online Hot Lunch Ordering 
Instructions 
 

The following are instructions for placing your hot lunch order.  This is an online process 
which allows us to better manage the school lunch program as well as provide you an 
easier means for placing your child(ren)s order.  This is a simple 5 step process that 
should take no longer than 10 minutes. 

All orders must be received including payment by September 15th 

1. Register  

2. Enter your child(ren) 

3. Place and print order(s) for your child(ren) 

4. Print remittance form and attach to payment 

5. Send forms along with volunteer form and payment to school by 
September 15th 

 

Step1  Register 

¾ Navigate to www.gss.hotlunches.net   



 

¾ Click on the Register Tab 

o Enter school access code gss2009 (note this is case sensitive no space) 

o Fill in your contact information and user ID and password 

o Scroll down and click on Register Now to complete registration 

Step 2  Add individual children 

You are now able to log into the system to setup your account and begin the ordering 
process. 

 

¾ Click on the Students button 



o Enter your child(ren) information, name and classroom 

o Click on Add New 
Student

 

Step 3  Select lunch orders 

¾ Click on Hot Lunch Tab 

 

¾ Click on the Order form  



o You may now enter your childs order for the Fall term (Oct-Dec) by 
entering quantities in each box 

o Once you have completed the entire form click on Place Order at the 
bottom of the page. 

o Print order form twice (one copy for you and one to send into the school) 

o Repeat for each child 

 

 

Step 4  Print forms  



¾ After all your child(ren) s orders are complete print 1 Remittance form for 
your family 

 

Step 5  Send Forms to School With Payment-Please fill in 
the  volunteer form and send in with your payment and remittance form by 
September 15th. 


